
Checklist to self-verify your GEN-EWS certificate 
The benefit of reservation under GEN-EWS can be availed upon production of an Income 
& Asset Certificate issued by a Competent Authority. The Income and Asset Certificate 
issued by any one of the following authorities in the prescribed format (on the next page) 
shall only be considered valid.

(i) District Magistrate/Additional District Magistrate/ Collector/ Deputy 
Commissioner/Additional Deputy Commissioner/ 1stClass Stipendiary 
Magistrate/Sub-Divisional Magistrate/ Taluka Magistrate/ Executive Magistrate/ 
Extra Assistant Commissioner 

(ii) Chief Presidency Magistrate/Additional Chief Presidency Magistrate/ Presidency 
Magistrate 

(iii) Revenue Officer not below the rank of Tehsildar and

(iv) Sub-Divisional Officer or the area where the candidate and/or his family 
normally resides.

Refer to the prescribed General-EWS certificate format,      
    which     (on the next page)  which 

must be filled to ensure the  of the certificate. The certificate will be 
considered valid only if all the mentioned details are filled with valid data as described 
below :

Certificate No.
Date of issue: should be between 1st April 2021 and 31st March 2022.  
Valid for the year: The year should be 2021-22
In this field, Candidate’s Name should be mentioned
In this field, either Father’s/ Mother’s/Husband’s Name should be mentioned
Since the certificate validity year is 20 1-22, the Financial Year must be 2020- 1
For I to IV all asset conditions should be mentioned in the certificate
and all the asset conditions must be exactly as per the format (if different  
measurement units are used, the size should not be more than the size 
mentioned in  the format)
In this field, Candidate’s name should be mentioned
In this field, the Caste that the candidate belongs to, should be mentioned
The Signature & Seal of the Issuing Authority along with the name and
designation of Issuing Authority should be mentioned
Candidate's recent passport size photo should be pasted and must be attested
 by the Issuing Authority

Note: Before uploading your certificate, ensure that the scanned copy of    
           your certificate fulfills all above requirements and the same should
           be easily readable








